
UNITEDSTATESDISTRICTCOURTFORTHEDISTRICTOFCOLUMBIALYONSSECURITYSERVICE,
INCORPORATED, et al.,

Plaintiffs,

v.

CivilActionNo.02-1548
(JR)U.S.DEPARTMENTOFSTATE,et

al.,

Defendants.ORDERESTABLISHINGPROCEDURESFORELECTRONICFILING
This case has been assigned for handling to the Court'snewCaseManagementandElectronicCaseFilessystem,orCM/ECF.PursuanttoF.R.Civ.P.5(e),itisbytheCourtsuasponteORDEREDthattheproceduressetforthbelowbefollowed

in this case:

1.Alldocumentsinthiscasearetobefiledelectronically,exceptwithleaveofCourtupongoodcauseshown.
Leave to file in paper form will be routinely granted for recordsofstatecourtproceedingsanddocumentsthatmustbefiledunder
seal.AllelectronicallyfileddocumentsaretobeinPortable

Data Format (.pdf).WhileelectronicfilingviaInternetispreferred,theClerk'sofficewillacceptdocumentsondiskfor
filing during normal business hours only.

2.ACM/ECFpasswordmayonlybeusedbythepersontowhomitisassigned,or,inthecaseofamemberoftheBarof



thisCourt,bythatattorneyoranauthorizedemployeeofthe
attorney's law firm or organization.

3. The use of a CM/ECF password to login and submit

documents creates an electronic record that operates and serves

as the signature of the person to whom the password is assignedforallpurposesundertheFederalRulesofCivilProcedureand
the Local Rules of this Court.

4.Theelectronicsubmissionofanypleading,motion,
order or other document in accordance with these procedures

constitutes filing for all purposes under the Federal Rules of

Civil Procedure and the Local Rules of this Court and

simultaneously creates an official docket entry.

5.Donotattachcertificatesofservicefordocumentsfiledelectronically.Service is complete upon electronicsubmissionofanorderordocumentandwillbeeffectedby
electronic notice. Counsel are responsible for monitoring theire-mailaccountsand,uponreceiptofnoticeofanelectronic
filing,forretrievingtheorderordocumentelectronically.

6.Donotsubmitproposedorderswithmotionsinthis
case.TheCourtinitsdiscretionmaygrantordenyamotionbycreating(andelectronicallyserving)adocketentry,without
issuing a separate document.
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7. Do not attach more than 50 pages of
exhibits to

any

pleading or motion. Additionalattachments,ifany,maybe
converted to portable data format (.pdf) and filed on compact

disk. The Clerk will accept a CD for filing if it is accompaniedbyapraecipelistingitscontentsandacertificateof
conventional service. Counsel shall also file the praecipe

electronically. Counselmayrefertoorquotefromanunfiled
affidavit, deposition, decision, administrative record or other

document in a pleading or motion. Such a reference or quotationisarepresentationbycounselthattheaffidavit,deposition,
etc., is in counsel's possession and available for inspection,

copYing, or (if requested) presentation to the Court.

8.Reasonablelatitudewillbegivenforlatefilingoccasionedbytechnicaldifficulties,butcounselareonnotice
that no allowance can be made for late filing documents whose

time limits are jurisdictional. JJAMESROBERTSON
United States District Judge
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